
Make your Trip Plan 

Personal Checklist:

· Passport

· Flight Bag

· Two-way Radios

· Airside Pass

In case of over night delay 

bring:

· Clothing

· Money

· Driving licence

· Check online for Hotels/

B&Bs

Contact Destination:

PPR – contact destination 

airfield and get permission

GAR – File general declaration 

with UK police authority /

Customs at destination

FUEL – Contact destination to 

arrange fuel uplift

HANDLE – Contact destination 

and arrange handling agent

FEES – Contact destination and 

agree approach/landing fees

Flight Planning:

Mass & Balance

Fuel Planning

Weather Planning

Destination and Alternates

Emergency Alternate

NOTAMS

PLOG, A to B, B to A. Etc

CA48 Flight Plan Form

MAPS – VFR, ELO for DEST and ALTS

Flight Guide

Communicate Plan 

to Instructor, 

Operations and 

Engineering

Going Foreign

Is the Aircraft 

Ready?

Does the Can 

contain:

· Registration 

Cert

· Insurance

· Interception 

signals

· Weight & 

Balance

· Radio 

Licence

· Emergency 

Response 

Procedure

· MEL list

· SOTS form

· Deferred 

defect list

Travelling over 

water?

· Life rafts

· Life jackets

· Immersion Suits

· Ditching 

procedures

Stowed in baggage 

area:

· Tow hook

· 3 Quarts Oil & 

Filters

· Chocks

Mass & Balance:

· Fuel load

· Check weight of life 

rafts, baggage etc

Check which aircraft 

and instructor you have 

been assigned for trip 

with Operations

Communicate how 

much fuel you need 

in aircraft  as well as 

any other 

requirements such 

as life rafts to 

operations
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